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JOB DESCRIPTION
EIGHT CIIITRCH USIIERS
l'{eydenbauer Center

llornlng, September 4, 1994

VENUE: Exhlblt Ha11
The half of the exhlblt hall to be used w111 be set up for the glmanfa
Banu, with seats 1n a fan formatlon. Curtalns w111 mark the portlon of
the hall to be used for the cburch servlce, The congregatlon w111 be
amanged 1n four groups of chalrs, wlth three lnternal alsLes and two
external alsles. Usherb nEry reserve seats for themseLves, and wll1
reserve voice sectlon seats for other glmanfa volunteers as requested.

TI}IING
The servlce w111 be preceded by an organ prelude, beglnnlng at g;50
a.m. \forship w111 begln at 10r 00 a.m. It ls very lmportant tbat the
seating be efflclently done, with seats for late comers held Bpeu
nearest the entrancer so thelr arrlval w111 not dlsrupt the servtce.

The ushers must be aval1ab1e at 9:15 a.m., organlze for the Job
qulckly, and be ready to seat early comera.

HEAD USHER
One usher w111 be deslgnated as Head Usher, to organlze the group to
lnsure tbat all the tasks are done.

TASKS
The fLrst dutles of the ushers w111 be 1) to lndlcate tbe seatlng that
1s aval-labl-e and 2) to hand coples of the worshlp program to those who
need them. Tbe center two 6roups of cbalrs should be f1lIed flrst, tbe
ushers encouraglng people to f111 1n those groups. The sectlon
farthest from the doors w111 be fllled next.

!/htle there are large bl-ocks of unoccupled seats, the ushers Job w111
be an easy one. lfhen all the groups of chalrs are largely occupled lt
w111 be the duty of the ushers to lndlcate where seats are avallabIe,
and to Lead people to them.

The second duty of the ushers 1s to take the offerlng. for that task,
two ushers should be in each lnterior aisle and one each on the
external alsles. They wll1 come forward to the platform, when
dlrected, wlII stand there whlle tbe offertory prayer ls sald, then
move down the aJ.sles, passlng the collectlon baskets through each row.
The baskets wlll be turned over to the Bymanfa ganu comrnlttee
treasurer (or hls representatlve) at the rear of the congregatlon for
safeguard and count.

Vben tbat ls conpleted, the usbert s dutles are done.

(GI|IATFA GITU HTffiAL SALE,S TAY TATR PiECT IX TEE EMIBIT IIAI.L LOBBY,
BEGIffITG AT 9:1s A.f,., S:EE TEE SALES VOLITTTEERS JOB DESCRIPTIOTS)



JOB DESCRIPTION
TEI{ GY}IAFFA I'S:EERS
Itleydenbauer Center

Sunday, September 4, 3,994
Afternoon

VENUE: Exhlblt HalI
Seating is asslgned,
wlth others with the
below.
The chalrs for the congregatlon w111 be arranged.ln a fan fornatlon,
wlth four Sroups of chalrs ln front of the stage, eacb ten seats wld.e,marked wlth signs. lndlcatlng which 6roup -ls reserved for sopranos,
aItos, tenors and basses. Some seats ln tbe front row of eich volce
section will be reserved for tbe 6ymanfa chalr, gymanfa presld.ent and,
1n the afternoon, the two sololsts perfor:ning speclal music. Seats may
also be reserved for the ushers and other volunteers as they wlsh,
AlI other seatlng w111 be utlLlzed for those who do not choose to slng
1n a volce sectlon.
TITITG
The afternoon By-anfa w111 begln at 2:00 p.m. and should end. at 4:30
p. m. followed by a Sunday supper.
Ushers should be present and ready to seat attendees by not later than
1:15 P.m. They may go to thelr chosen seats as soon as the stnglng
beglns.
EEAD US:HER
A head usher w111 be deslgnated. The head usher w111 asslgn ushers to
alsles, and the hosts thelr posts, and coordlnate thelr eiforts.
TASKS
The ushers wlll have two dutles for the afternoon. Flrst, they are todo thelr best to save the seats ln the volce sectlons for those whoare serlous in thelr lntent to slng ln thelr speclfic groupr
eDcouraging those who are not that dedlcated to slt elsewhere. Second.,
at tbe end of the afternoon sesslon, tbey w111 dlrect people to tbe
exlts and, for those who have purcbased the Sund.ay Supper, d.Lrect themto the dinlnq area.

Past expeilence ls that some people try to seat thernseLves 1n thebest seats, ln front of the stage, dlsregardlng our wlsb. to create
voice sections eveD 1f they do not lntend to sing. They should be
polltely asked to move to iUe wlngs, savlng the lenter for tbe volce
sectlonsr or to the rear of the volce sections. If they lnslst they
w111 renaln, there ls llttle we can do.

In some cases, couples and palrs of frlends do not want to slt
separately. In those cases, the ushers should ask, "\{hlch of you bas
the strongest volce? Please, then, slt 1n tbat volce sectlon. "

EVEI{I]iG SESSIOil
US:EERS FOR THE EYE]IITG S:ESSIOX SEOI'LD.BE PRE.SETT ATD READY BY 6:15
P. f,. TEE EvErrrG s:Essror rs SCEEDIILED -FoR ?: oo p. f. TII,L 10 p. r.
THE USHERS FOR TT{B TE]5ITG S:ESSIO.r 9ILL AGAIT AGAIT DO TEEIR BEST TO
savE Tm slBATrrG rr TEE VOrCE SECTTOtrS, AIID SOLD Tm RESERVED S:EATrrc
AS ITDICATED ABOYE. TIIEY VILL HAVE TO oTSER FINTCTIOT.

1n a general wal, for those determlned to slng
sarne volce range, and speclfically as stated



JOB DESCRIPTION
THREE HOSTS

Gymanfa Ganu
Meydenbauer Center

Sunday, Septenber 4, 1994
Afternoon and Evenlng

VEITUE: Exhlblt HalI
Hosts wl11 be statloned inside the entrances where all enterlng:nust
go past them.
Ushers w111 reserve seats in the volce sectlons for the hosts, d6
requested.
TIf,I]rG
The afternoon SYmanfa sessLon w111 begln at 2:00 p, m. and end at
approxLrnately 4l 3.0 p. m.
Hosts should be present and ready by 1.:15 p.m.
TASKS
The hosts compllment tbe tasks of tbe ushers by announctng to those
arrlvlng, " Tenors, sopranos, basses and aItos, the ushers will seat
you 1n your volce section 1n the center. tl

The lntent is to put people on notice tbat there 1s a volce seatlng,
and that ls what the ushers are there for.
If a host flnds a way to accomplLsh that by other rneans than tbe
patter, above, feel free to try it and share 1t Lf lt works.
Hosts may take their seats when the elnglng starts.
At the end of the afternoon sesslon, the Head Usher nay use tbe bosts
to dLrect the crowd to the exlts and to the locatlon of the supper.

EIIETITG S1ESSIOT
HOSTS FOR Tm EVETITG S:ESSIOII S:HOIILD BE PRESETT ArD READY AT 6: 15 P.I.
TEE TASKS FOR TEE HOSTS AT TEE EITBTITG S:BSSIOIr ARE Tffi SAilE, As; ARE
THE PROVISIOf,S FOR RESERYED S:EATS. TIIE Eo.STS EVETITG TAS:KS ARE
FITISTED YEEtr TEE SItrGING BEGITS

JOB DESCRIPTIOT
SIX TICKET CEECIR-F"RS

Gy-anfa Ganu
Heydenbauer Center
Septenber 4, 1994

Afternoon and Evenlag

VEf,UE: Exhlblt EaIl
Two tlcket checkers will be at each of the
portlon of tb.e exhlbit ball ln use. Ushers
volce sectlons for the tlcket checkers. a's

three south doors to the
will reserve seats ln the
requested.

TIIIf,G:
Tlcket checkers sbould be ln place by 1
6 p. m. ln the evenlng.
TASKS:

p. m. ln the afternoon and by

l]1 P?oPl? enterlng the hall should have a tlcket to galn admlttance.
The tlckets w111 be marked for the afternoon and the Evenlng sessions.Should soneone appear wlthout a tlcke'..; be./she should be d.iiected. totbe tlcket sales table, where a t.lcket may be purcb.ased or where areplacement tlcket may be lssued.
TICreT CArcKERS, EXCEPT FOR O]rE, TAY JOIT TEE COf,GREGATIOT AFTER TIIE
SESSIO]r ITAS STARTED ATD TEE YATIrG ItrFLIIX OF PEOPLE TAKES IT PGSSIBLE



JOB IIESCRIPTION
ITIITE SALES VOTUtrTEERS

Gymanfa Ganu
Meydenbauer Center

Sunday, September 4, 1994
Afternoon and Evenlnq

VENUE:
Lobby of the exhlblt hall:
T I }II NG:
45 mlnutes prlor to the afternoon and the evenlng sesslon of the
EYmanfa 8anu.

TICKET SA]-ES: (TEREE PER SEIFT)
Se1l tlckets at a table located 1n the center of the lobby, Just
opposlte the entrances to the exhlblt bal1.
SeI] tickets to those wlthout them.
\t111 be supplled wl-tb a roster of registrants to verlfy that and lssue
co:apllnentary tlckets to those who have lost or forgotten thelrs.
Dlspose of money collected as dlrected by the 1994 Gy-anfa Ganu
Comrnlttee Treasurer.

GYTAfFA EIXNAT SALES: (T9D PER SEIFT)
Sel1 The Velsh l{atlonal Gy-anfa Ganu Assoclatlon, Inc. Ve]sh and
Engllsh Hymna1 at a table located ln the flow of g)rmanfa ganu trafflc,
but at a sufflcient dtstance fron the tlcket sales and tteket checker
location so as not to create a trafflc problem.
TSIS SALES GROIIP f,AY ALSO BE EilPLOTED PRIOR TO TEE CSURCH SERVICE IT
TIrtr tORtrItrG, BEGITfIITG AT g:15 A. t. , FOR SALES OF Gyf,AfFA FftrALS TO
CEIIRCE GOERS.

GYItAtrFA GAf,U AIIDIO TAPE SALES: (TEREE PER SHIFT)
V111 be at a table located wlthln the flow of trafflc lnto the glmanfa
Eanu area, but at a sufficlent dlstance from tlcket sales, tlcket
checkers and bymnal sales so as to reduce congestlon.
\t111 take orders for an audlo record of the gymanfa ganu.
Uslng forms prepared for the purpose, will take prepald orders for
tapes, disposlng of tbe mclney colfected as directed by the Treasurer
of the 1994 Gy-anfa Ganu Committee.
Vben askedr glve out order forms whlcb can be sent in at a later date
for audlo tapes.
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