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Swyrma¥s responsibility
NEEDS:
z@ tables
pipe & drape (rot oudt responsibilitv)
I volunteer orn site during set up re any ogusstions
nieed cheaokaer o 2vsuare lay out is oorrech

O = Mournt Hainier Towr 7:08am start
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2xtension leads

ask Steave whan he wanis his boxes moving in — helll nesg vol heEips
hotel needs table sst up vlan & . .

signs ready for Hyatt to bhang them iF rnecessary S}*fJQ |th)X ?Zﬂrm'
Steve will a&rranDe RIS own manDowsrs
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o ore2ate a & hr shifi rostsr o man bookh — & on oat & time
F £

Tull packets of information will include map, schedale of event s,
shuttle bus scohaduls, information re tours/isem nivars, il
emngrgency service on into shaet
1 person o interact with hotel with checl ilist
don’t need Meydenbauer desk sei up until Friday
reed information at Bellevus Inn .- b
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HBrimarily Liz’s responsibility

NEEDS
bus schedules at ist day Liz needs Io ensuars
everyihing 1s
S1ioNns
ist day 1 2y gt sach Incaebion
gt=2 o' nehers

e e T Ballroom Sst—up ready for op2ring night/Noson Lawen

a checker with list o make suwrs 2vervihing is in
wnen complete he rneeds $to o %

mikes are in worling oroer
reed a contact person with the
nhotel needs a list of :hezkera
Tim/Brian? will be grawing
arrangement — wilil

depsy
5L ape needs to be checked for dimensions — risers if we can

gecovrations in hail

rota for tea room dubiss posted on wall

someone to interact with hotel (L. Schronkl o emsure suoplies
are replenishad

plan of tables set up
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tablies

— Shtave nesds to have acoess to hotel
voluntesr rota

Fe . iid Bus shuttis
Make sure sxtra

T Welcome to Tim
NEEDS

Filaps — U5, Carnadiawn, Welsh, WO State

checker a2t approx 4: 088

& ticket takers

[5%
DoDrs opEn S:i5

PROPIE IMVDIVED 1Y DrooessSion covngresgats ontside - Eilis. Slan
Josl, Mayor, Tlaogbearsrs oubtside by £:5@
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o - Alarm wil B
=YysLem will be rnesded.
~- as Thursday
Committes Meeting — not owr responsibility
S Se 4 Welsn Marketplace and Tea RKoom — S5tall holders can have
acoess from BiZB, doors open to public at ZFid@. Must detsrminse who
nas thne key o unlock doors. o~ A~
o Tw Bie Registration — as Thursday
T Dy Information Centers
up information at Maydenbausr
use informaition booth o sell tickets for follk concer:
boxes oFf information ready o repisnish stocks
Fe Te T Scenic S=attlia Tour
ok
=
1 porson at door o dirveot b busess (Hyatid doorman?)
buses nesed o have sigrns (clearly visible)! as two towrs leave

Ail seminars will need signs — possibly flip charts on sasslis
name o seminar, time etc writien boidly on tear off sheet -
checker sets it up, tears off shest at erd of seminar poriablis
mikes rneeded in all seminar rooms
cheoler needed 1 howr bafors sswminse bepoins $o checok mikes,
sCreens, projgeciors if rnesded — o audio visual aids are rneeded
for this saminar.
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art singing

ies Tourist

Eoard Heo2phion will
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nama Tabs Tor head table
diapram o»f table set up — lans sunpested

need & =}
X t2ly T8 tables in rounds

25 will bhe reserved

n2ad a lisy of reserved spols

mike arnd podium For head table

small Frontal stage with drapes

Tioner table set up Ffor Folk corncerit sales
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Souns System s2t oup by mid day
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=
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A% end of banpuat the front stapgs, drapes, headtablie will be
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TEmDIVes. Extra table rounds will have o be broupht in to seat head
table. Aoom will veoh be olisaresn batwesn svents. Ar ammouncemnsnt
will De mase that there will be a break for room soeb R o— omen wilil be
Toid o taks R0 bhem whan 2 tThe vroom (nesod thesm o
bles will be o L T newooners — fhese
SeErnative: out up a1l tables, =2mply ones o

oonTert, Save Time moving tables in.



cheoker
sound system

Su E8. GBrang Concert

sound system checked at &

I tables at £:38 for ticket =a
& ticket takers

2 dirsctors

4 people handing out souvenir

Z—4 ushers

2 vols to remain at door all n
reserved block of meats for vo

les —- 4 people

broohures

i1gbhi
lunteers

tables for od & tapes sales for choir

water available irn warmup room

{(free tickets)

Mezlio
2y oeDm
ABrturs will contact hotel rs menu
Fs B Ew D Bra D Shuttles Bus - as Friday
Za T G Gymanta Dirsctoris meeting — Tim 2 YoDm
Fim T S WNGEA Moambarship
T = = Welsh Marketpladse
u Crw 7 Aegistration
.o B, Harbor Tour
e Fe Black Ddiamondg
S 38 InfTormation Cirs.
e e 13 Bart singing
Z.ta 12 Wales Today
. B. 13 Bemirmming Gensalooy
Fe.t. 14 Eisteddfod Seminar Bl A5 FRIDAY
F.5. 15 E.5.22 Eisteddiod
NEEDS
ticket takers
checlkers
volunteers o organize choirs for staping
lights
npshers
risers
lights for thsater
Diand & room for rehearsals
need schegule for when room is available for rehearsing
AEKM MEYDENBAUER IF FSEJPLE CAN SROCTICE IN THEATER LT EXTR
o087
Gre Gw 16 WEY activities — Carris?
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early Sunday w2 n2ed the floral cecovations — an arvanoement at
either end of stape. Aoses are rneeded Tor the memorial service
table off center with 2 crystal vases for memorial ssorvies

Z podiums/oranes

Liz's oross

e 7.3 Bymanfa Barnu - ticket will b2 in registration packet

& tables set up for hymnal sales, osrdering audio tapes, ticket
sales — £5 ftotal for both sessions (5 vols for each tablel

o tiocket takers

1@ ushers

1 ochecker

I hosts (o snoowrane pespis to 5it in right ssctiond

rezerve seats fDF 5pmr111 misile peopie

rasarve seats in right sections for volunieers

podium Tor director

In afternoon Alan’s responsibility $o gather dignitaries togpether
to start on time — Bob's in evering

Bav will start orpan recital (8 mins before Symanta

butffet sitvis s=t up
T oup on o2tner nalf of asxhibii

il
HE
]

rounds S 3
panple to dirsct

15-28 volunteers watching o help

& ticket takers

checker

choir rneeds changing room with water or juice
rest as afternoon



JOB DESCRIPTION
EIGHT CHURCH USHERS
Meydenbauer Center

Morning, September 4, 1994

VENUE: Exhibit Hall

The half of the exhibit hall to be used will be set up for the gymanfa
ganu, with seats in a fan formation. Curtains will mark the portion of
the hall to be used for the church service, The congregation will be
arranged in four groups of chairs, with three internal aisles and two
external aisles. Ushers may reserve seats for themselves, and will
reserve voice section seats for other gymanfa volunteers as requested.

TIMING »
The service will be preceded by an organ prelude, beginning at 9:50
a.m. Worship will begin at 10:00 a.m. It is very important that the
seating be efficiently done, with seats for late comers held open

nearest the entrance, so their arrival will not disrupt the service.

The ushers must be available at 9:15 a.m., organize for the job
quickly, and be ready to seat early comers.

HEAD USHER
One usher will be designated as Head Usher, to organize the group to

insure that all the tasks are done.

TASKS

The first duties of the ushers will be 1) to indicate the seating that
is available and 2) to hand copies of the worship program to those who
need them. The center two groups of chairs should be filled first, the
ushers encouraging people to fill in those groups. The section
farthest from the doors will be filled next.

WVhile there are large blocks of unoccupied seats, the ushers job will
be an easy one. Vhen all the groups of chairse are largely occupied it
will be the duty of the ushers to indicate where seats are available,
and to lead people to them.

The second duty of the ushers is to take the offering. for that task,
two ushers should be in each interior aisle and one each on the
external aisles. They will come forward to the platform, when
directed, will stand there while the offertory prayer is said, then
move down the aisles, passing the collection baskets through each row.
The baskets will be turned over to the gymanfa ganu committee
treasurer (or his representative) at the rear of the congregation for
safeguard and count.

Vhen that is completed, the usher's duties are done.
(GYMANFA GANU HYMNAL SALES MAY TAKE PLACE IR THE EXHIBIT HALL LOBBY,
BEGINNING AT 9:15 A.M., SEE THE SALES VOLUNTEERS JOB DESCRIPTIONS)



JOB DESCRIPTION

TER GYMARFA USHERS
Meydenbauer Center
Sunday, September 4, 1904
Afternoon

VENUE: Exhibit Hall

Seating is assigned, in a general way, for those determined to sing
with others with the same voice range, and specifically as stated
below.

The chairs for the congregation will be arranged in a fan formation,
with four groups of chairs in front of the stage, each ten seats wide,
marked with signs indicating which group is reserved for sopranos,
altos, tenors and basses. Some seats in the front row of each voice
section will be reserved for the gymanfa chair, gymanfa president and,
in the afternoon, the two soloists performing special music. Seats may
also be reserved for the ushers and other volunteers as they wish.

All other seating will be utilized for those who do not choose to sing
in a voice section.

TIMIRG

The afternoon gymanfa will begin at 2:00 p.m. and should end at 4:30
p.m. followed by a Sunday supper.

Ushers should be present and ready to seat attendees by not later than
1:15 p.m. They may go to their chosen seats as soon as the singing
begins.

HEAD USHER

A head usher will be designated. The head usher will assign ushers to
aisles, and the hosts their posts, and coordinate their efforts.

TASKS

The ushers will have two duties for the afternoon. First, they are to
do their best to save the seats in the voice sections for those who
are serious in their intent to sing in their specific group,
encouraging those who are not that dedicated to sit elsewhere. Second,
at the end of the afternoon session, they will direct people to the
exits and, for those who have purchased the Sunday Supper, direct them

to the dining area.
Past experience is that some people try to seat themselves in the

best seats, in front of the stage, disregarding our wish to create
voice sections even if they do not intend to sing. They should be
politely asked to move to the wings, saving the center for the voice
sections, or to the rear of the voice sections. If they insist they
will remain, there is little we can do.

In some cases, couples and pairs of friends do not want to sit
separately. In those cases, the ushers should ask, "Which of you has
the strongest voice? Please, then, sit in that voice section.®

EVENING SESSION
USHERS FOR THE EVERING SESSION SHOULD-BE PRESENT AND READY BY 6:15
P.M. THE EVENING SESSION IS SCHEDULED -FOR 7:00 P.M. TILL 10 P.N.
THE USHERS FOR THE EVENING SESSION VILL AGAIN AGAIN DO THEIR BEST TO
SAVE THE SEATING IR THE VOICE SECTIONS, AND HOLD THE RESERVED SEATING
AS INDICATED ABOVE. THEY VILL HAVE NO OTHER FUNCTION.



JOB DESCRIPTION
THREE HOSTS
Gymanfa Ganu
Meydenbauer Center
Sunday, September 4, 1994
Afternoon and Evening
VERUE: Exhibit Hall
Hosts will be stationed inside the entrances where all entering must
go past them.
Ushers will reserve seats in the voice sections for the hosts, as
requested. ’
TIMIBRG
The afternoon gymanfa session will begin at 2:00 p.m. and end at
approximately 4:30 p.m. ’
Hosts should be present and ready by 1:15 p.m.

TASKS
The hosts compliment the tasks of the ushers by announcing to those
arriving, " Tenors, sopranos, basses and altos, the ushers will seat

you in your voice section in the center."

The intent is to put people on notice that there is a voice seating,

and that is what the ushers are there for.

If a host finds a way to accomplish that by other means than the

patter, above, feel free to try it and share it if it works.

Hosts may take their seats when the singing starts.

At the end of the afternoon session, the Head Usher may use the hosts

to direct the crowd to the exits and to the location of the supper.
EVERIRG SESSIORN

HOSTS FOR THE EVENING SESSION SHOULD BE PRESERT AND READY AT 6:15 P.N.

THE TASKS FOR THE HOSTS AT THE EVENING SESSION ARE THE SAME, AS ARE

THE PROVISIORS FOR RESERVED SEATS. THE HOSTS EVERING TASKS ARE

FINISHED VHEN THE SINGIRG BEGIKS

JOB DESCRIPTION
SIX TICKET CHECKERS
Gymanfa Ganu
Meydenbauer Center

September 4, 1994
Afternoon and Evening

VENUE: Exhibit Hall

Two ticket checkers will be at each of the three south doors to the
portion of the exhibit hall in use. Ushers will reserve seats in the
voice sections for the ticket checkers, as requested.

TIMIRG:

Ticket checkers should be in place by 1 p.m. in the afternocon and by
6 p.m. in the evening.

TASKS:

All people entering the hall should have a ticket to gain admittance.
The tickets will be marked for the afternoon and the evening sessions.
Should someone appear without a ticket, he/she should be directed to
the ticket sales table, where a ticket may be purchased or where a
replacement ticket may be issued.

TICKET CHECKERS, EXCEPT FOR ONE, MAY JOIN THE CONGREGATION AFTER THE
SESSION HAS STARTED AND THE VANING INFLUX OF PEOPLE MAKES IT POSSIBLE



JOB DESCRIPTION
NIRE SALES VOLUNTEERS
Gymanfa Ganu
Meydenbauer Center
Sunday, September 4, 1994
Afternoon and Evening

VENUE:

Lobby of the exhibit hall:

TIMING: )

45 minutes prior to the afternoon and the evening session of the
gymanfa ganu.

TICKET SALES: (THREE PER SHIFT)

Sell tickets at a table located in the center of the lobby, just
opposite the entrances to the exhibit hall.

Sell tickets to those without them.

Will be supplied with a roster of registrants to verify that and issue
complimentary tickets to those who have lost or forgotten theirs.
Dispose of money collected as directed by the 1994 Gymanfa Ganu
Committee Treasurer.

GYMANFA HYMNAL SALES: (TWO PER SHIFT)

Sell The Velsh National Gymanfa Ganu Association, Inc. Welsh and
English Hymnal at a table located in the flow of gymanfa ganu traffic,
but at a sufficient distance from the ticket sales and ticket checker
location so as not to create a traffic problem.

THIS SALES GROUP MAY ALSO BE EMPLOYED PRIOR TO THE CHURCH SERVICE IN
THE MORNIRG, BEGIRNNING AT 9:15 A.M., FOR SALES OF GYMANFA HYMRALS TO
CHURCH GOERS.

GYMANFA GARU AUDIO TAPE SALES: (THREE PER SHIFT)

Will be at a table located within the flow of traffic into the gymanfa
ganu area, but at a sufficient distance from ticket sales, ticket
checkers and hymnal sales so as to reduce congestion.

Will take orders for an audio record of the gymanfa ganu.

Using forms prepared for the purpose, will take prepaid orders for
tapes, disposing of the money collected as directed by the Treasurer
of the 1994 Gymanfa Ganu Committee.

When asked, give out order forms which can be sent in at a later date
for audio tapes.
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